
Printing Reports 

 

Quick Start Guide 

Learn How To: 

1. Print/Download Multiple Reports  



To Print  a report from the Details screen; click the 

Download PDF button. 



Printing Reports 

A new window will open with the PDF version of 

your report. To print, select the Print icon or on 

your keyboard hold down the CTRL button and the 

letter P at the same time. 



Printing Reports 

To Print  one or multiple reports from the Sample Inbox; 

Advanced Search, select the check boxes next to the 

samples and click the Print Report(s) button. 



Printing Reports 

A new window will open with the PDF version of 

your report. To print, select the Print icon or on 

your keyboard hold down the CTRL button and the 

letter P at the same time. 
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