
Quick & Advanced Searches 

 

Quick Start Guide 

Learn How To: 

1. Run a Quick Search 

2. Perform an Advanced Search  



Quick Search 

The Quick Search field is found in 

the upper right hand side of your 

screen on each tab. 



Quick Search 

Quick Search has a “suggest” capability.  As you type, you’ll see 

matches based on the characters you enter.  Enter the first few 

letters of a component, unit id, worksite, etc., click on the matching 

text to go to the specified area in the Equipment hierarchy. 



Advanced Search 

Click on the Samples tab to use the Advanced 

Search feature. Under the Search tab expand the 

Advanced Search link.  Here, you can specify a date 

range as well as specific customer, unit, component, 

and/or sample information.  Once you’ve filled out your 

parameters, click the Submit Search Criteria button 

to run the search. 



Advanced Search 

To Save or Print reports you’ve searched for, select the check boxes 

next to them and click on the Print Report(s) button.  A new window will 

open with the PDF version of your report(s). To view your samples in the 

XLS format click the Export XLS button. 



Advanced Search 

You can save this search to use again in the future by 

creating a Filter.   

For more detailed instructions please view the Filters 

Advanced quick start guide. 
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