
Email Settings and Customization 

 

Quick Start Guide 

Learn How To: 

1. Choose email notifications settings 

2. Customize Sample Inbox  



To set email preferences, choose 

Settings: Communications 

Email Notifications Preferences 



 

Summary email with a clickable 

link to login 

Links to Sample Details (Default) 

Email Notification Settings: Links to Sample Details 



PDF Copies of reports included in 

the body of the email, open the .Zip 

file to review results 

PDF Attachments 

Email Notification Settings: PDF Attachments 



Severity 

Email Notification Settings: Severity Threshold 

 
 

A: Email notifications  

on all samples 

 

B: Email Notifications on 

 B or Worse only 

 

C: Emails on C or worse only 

 

D: Emails only for D samples 
 

Severity Threshold 



You can also customize Frequency, Samples 

Email Format, and Regional Settings.  

Email Notification Settings: Regional Settings 



Sample Inbox: Customization 

Click Settings Icon 

 to customize Sample 

Inbox Headers 



Sample Inbox: Customization 

Drag or Drop Column 

Headers 

Sort columns by 

Sampled Date,  

Severity, etc. 



LABCHECK SUPPORT DESK: 

Phone: 1.866.522.2432 

Email: LabcheckSupport@AnalystsInc.com  

www. LabcheckResources.com 


