
Labcheck Next Generation 

Quick Start Guide
Advanced Filters



• Filters are a set of specific saved search criteria (called “Properties”) that 
allow users to narrow down what information displays throughout the 
different tabs of the Labcheck System. Based on which filter conditions are 
applied, data will display accordingly.

• Filters are designed to save time when searching for Sample Reports and 
Equipment or when creating Labels or Management Reports.

• Filters also are applicable to the new “Distribution” feature, see the 
“Labcheck Quick Start Guide: Distribution Basics” for more information.

• Filters are applicable to the Samples, Equipment, Labels, and Reports 
tabs.

What are Filters?



Filter Properties

Samples
• Customer Name
• Customer Worksite
• City / State / Zip
• Unit ID
• Unit Worksite
• Unit Make
• Unit Model
• Component Type
• Component Make
• Component Model
• Component 

Reference Number
• Sample Condition
• Oil Manufacturer
• Oil Brand
• Oil Grade

Equipment
• Customer Worksite
• Unit ID
• Unit Manufacturer
• Unit Model
• Component

Labels
• Component
• Unit ID
• Customer Worksite
• Tracking Number
• Status

Reports
• Customer Worksite
• Date Range

Filter “Properties” are the data fields in which you choose to apply your filter to (Ie
Unit ID, Unit Make, Unit Model, etc.) Depending on which tab you are in, the 
applicable  filter properties are applied. 

The table below explains which properties are applicable on each tab:



Accessing Filters through the Samples tab

Step 1: To save a filter 
through advanced 

searching, fill out one or 
more of the property 

options below 
Step 2: Once properties are 

filled out click on the “Submit 
Search Criteria” button below



Accessing Filters through the Samples tab

Step 3:
The “Add Filter” button has 

now become active, by 
clicking the button a pop-up 

will display

Step 4: To save your 
search as a new filter, 

simply enter a name and 
click “Save”



Using Saved Filters through Samples tab

To use a saved filter, select from the 
drop down list.  Search results will 

automatically display below:



Accessing Filters through the Equipment tab

Step 1:
To save a filter through 
the equipment tab, click 
on the “Find” subtab.  
From here you can do 
searches through the 5 
properties located in the 

green boxes

Once you have filled 
out your search 

criteria the “Save 
Filter” button has 

become active



Accessing Filters through the Equipment tab

Step 3:
To save your search as a 
new filter, simply enter a 
name and click “Save”

Step 2: Click on the “Add 
Filter” button, a pop-up will 

display



Accessing Filters through the Labels tab

Step 1: To access Filters through 
the Labels tab first click on the 

“History/Status” sub tab 

Step 2: Click on the “Filter 
History” link to expand the Filter 

History search table



Accessing Filters through Labels tab

Step 3: Fill out one or more of the 
property options below

Step 2: Once properties are 
filled out click on the “Submit 
Search Criteria” button below



Accessing Filters through Labels tab

Step 3: Click on the “Add 
Filter” button, a pop-up will 

display

Step 4:
To save your search as a 
new filter, simply enter a 
name and click “Save”



Modifying/Deleting Filters

Step 1:
To modify or delete a filter 

under Samples, Equipment or 
Labels tabs, select filter from 

the drop down list

Step 2:
Click on the “Modify 

Filter” button (gear icon).  
This will bring you to the 

preferences tab



Modifying/Deleting Filters

You can add, 
modify or delete 
filters through 

your Preferences 
tab under the 

Filters sub tab. 
For more detailed 

instructions 
please view 

Filters Quick Start 
Guide

All saved filters will 
display on the left side 

under “My Filters”

Depending on which filter 
you have selected on the 
left side the right side will 
display the conditions for 

the filter on the right



Modifying/Deleting Filters

The conditions that 
were originally 

selected will display 
under “Property”, 

To Change property, 
select the drop down 
list and choose from 

the options below 

Note: When changing the Property, the Type 
and Value fields must be updated to reflect 

which property was chosen



Modifying/Deleting Filters

To delete a filter 
select filter from My 
Filters list.  Click on 

“Delete Filter” 
button

To delete a condition 
from a filter, select 

the check box next to 
the condition, then 
click the “Delete 

Condition” button
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