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What are Filters?

* Filters are a set of specific saved search criteria (called “Properties”) that
allow users to narrow down what information displays throughout the
different tabs of the Labcheck System. Based on which filter conditions are
applied, data will display accordingly.

* Filters are designed to save time when searching for Sample Reports and
Equipment or when creating Labels or Management Reports.

* Filters also are applicable to the new “Distribution” feature, see the
“Labcheck Quick Start Guide: Distribution Basics” for more information.

* Filters are applicable to the Samples, Equipment, Labels, and Reports
tabs.




Filter Properties

Filter “Properties” are the data fields in which you choose to apply your filter to (le
Unit ID, Unit Make, Unit Model, etc.) Depending on which tab you are in, the
applicable filter properties are applied.

The table below explains which properties are applicable on each tab:

e Customer Name e Customer Worksite e Component e Customer Worksite
» Customer Worksite e Unit ID e Unit ID » Date Range

* City / State / Zip  Unit Manufacturer e Customer Worksite

e Unit ID  Unit Model » Tracking Number

 Unit Worksite » Component * Status

* Unit Make

 Unit Model

* Component Type
» Component Make
e Component Model

» Component
Reference Number

» Sample Condition
* Oil Manufacturer
* Oil Brand

* Oil Grade




Accessing Filters through the Samples tab

&Castrol]
LABcHEcl( s

NEXTGENERATION

[ LooOue 0%

Preferences Admin

" Inbox |J Search |

p Quick Search b T ;b Filters
= & M:ﬁge — Select Filter — B <] = |

Columns

e oL

Step 1: To save a filter
Nohlle.' The d?:l‘au: Da;: Ranges values displayed in the selectors below are through advanced
fralye onhe damness searching, fill out one or
more of the property

E] Advanced Search

mple cut of your 3 total Samples in the

@ All Samples
) Only Samples in Reviewed Date Range

. m dd vy
options below -
Step 2: Once properties are —
filled out click on the “Submit A e @c@o
Search Criteria” button below —
Name: ID: 129
Worksite: Unit Worksite:
City: Make:
State: Model:
Zip Code:
Componant Sample
Component Type: @ Condition:
Make: @ Oil Manufacturer: @
Modael: \ Oil Brand: @
Rafarence No.: ] Oil Grade: @

B —
P




Accessing Filters through the Samples tab
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LABCHECI( The “Add Filter” button has My Account 2

R ek now become active, by
Home Samples clicking the button a pop-up g Admin
— will display
_. Inbox J Search |
p Quick Search ! [ e } Filters
N — |‘:] X Ha::ge — Select Filter — [~] -
Columns

Al:lvance:l Search

Save current search as a new
filter

Demo Samples Filter
[ A . Chicoiiozoszges | Feb25 | 2 Mar0s | 126 Caterpillar 126 P

Pt Step 4: To save your /,..,mmﬂ/ ==
e search as a new filter,

126G Caterpillar 12G HYDRAULIC Caterpillar =

simply enter a name and
E of sampling to reduce contamination and/or wear lavels

. 7 ”
C“Ck Save bailable. If C or D codes are present suggest monitoring
bal. --COMMENTS -- Copper level elevated. Possible
pump piston, cylinder gland / guides, bushings and or oil
cooler. The fluid age was not reported on the sample information label, therefore a default fluid age was used.
Complete cil information {manufacturer, brand, grade) not provided. Date sampled was not provided with this
sample.

_n
0
. C
3
=8

= C CHI201103083894 erglzf MEE'DFL':'lS 12G Caterpillar 12G TRANS-AUTO Caterpillar -

Change oil and filtars (if applicable), if not done at the time of sampling to reduce contamination and/or wear levels
found in the oil. If applicable, perform on-line filtration if available. If C or D codes are present suggest monitoring
unit and or resampling at one-half the normal service interval. --COMMENTS -- Lead level elevated. Possible sources
of wear (if applicable) could be bearing material. The fluid age was not reported on the sample information label.
therefore a default fluid age was used. Complete oil information (manufacturer, brand, grade) not provided.




Using Saved Filters through Samples tab
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Admin

Equipment Preferences

_. Inbox |J Search |

b Quick Search - I p Filters
— Select Filter — E2 i3
— Select Filter —
Cremo Filter

+ladvancedsd  TO USe a saved filter, select from the
. . D Sal Filt
drop down list. Search results will N AL
automatically display below: itMake | UnitModel | Component | Compenent | Compo

terpillar 126G ENGIME Caterpillar -

Test results are acceptable. No corrective action indicated. Resample at nermal interval. --COMMENTS -- The fluid age
was not reported on the sample information label, therefore a default fluid age was used. Complete cil information

{manufacturer, brand, grade) not provided.

D CHIZ01103084223 Mzanrl':'ls 126G Caterpillar 126 HYDRAULIC Caterpillar -

Change oil and filters (if applicable]. if not done at the time of sampling to reduce contamination and/or wear levels
found in the gil. If applicable, perform on-line filtration if available. If C or D codes are present suggest monitoring
unit and or resampling at one-half the normal service interval. --COMMENTS -- Copper level slevated. Possible
sources of wear (if applicable) could be pump thrust plates, pump piston, cylinder gland / guides, bushings and or oil
cooler. The fluid age was not reported on the sample information label, therefore a default fluid age was used.
Complete oil information (manufacturer, brand, grade) not provided. Date sampled was not provided with this

sample.

[l C CHIZ01103083894 erglzf Mzanrl':'ls 120G Caterpillar 126 TRANS-AUTO Caterpillar -

Change oil and filters (if applicable], if not done at the time of sampling to reduce contamination and/or wear levels
found in the oil. If applicable, perform on-line filtration if available. If C or D codes are present suggest monitoring
unit and or resampling at one-half the normal service interval. --COMMENTS -- Lead level elevated. Possible sources
of wear [if applicable) could be bearing material. The fluid age was not reported on the sample information label,
therefore a default fluid age was used. Complete oil information (manufacturer, brand, grade) not provided.




Accessing Filters through the Equipment tab
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Equipment Preferences

S ——

Equipment

Explore (| Find )

(] . p Filters
-y ( . . o~
|2 s Q@, Find Equipment “seiectiter— | ~(Uadl) G
.‘ Worksite i Unit Manufacturer Unit Model ‘ Compffant :
T - z (i
I:l ..... . \p > [ALY Conctroction - .1 - - - - / /
F % 2 [Abll Construction NaR-2 ENGINE =
Step 1 ot Specified Unknown/Unspeacified
To save a filter through Dodge 2500 A
the equipment tab, click [z Serpillar 126
on the “Find” subtab. [, Decre & Co. :
From here you can do ' 2 Internaticnal Harvester E |
searches through the 5 . | Once you have filled |
properties located in the : out your search —
-2 International 4 . .
green boxes - criteria the “Save |
L e Ind] MT514G-7 Tarex Corp. j FI |tern button has
|:| E‘I;:\hliI:d?hnp 2 [Abel Construction DUSTIN Does Not Apply 0 become aCtlve
F ::-‘I;:rl:rlllr:!d?hupl[Abel Construction TS14c-1 Teres :I




Accessing Filters through the Equipment tab
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Step 2: Click on the “Add
Filter” button, a pop-up will
display

Admin

Equipment
I Explore || Find

‘{;:\ IE @ e p Filters \
: \)ﬁ Find Equipment — Select Filter - Ei@ o
S
Unit Manufacturer Save current search as a new
I I e
Mobile Shop 2 [Abel Construction .
DaR-1 Caterpillar DER . .
O Co. Ind] ° Demo Eguipment Filter
I:l ::l:b]i:lrrled?hupl[ﬁbel Construction DSR-2 Gatespillar
I:l ?;h]i:l:d?hu e ] B I Mot Specifi own/Unspecified
0 ::":bli'r‘fﬁ'"’ Step 3: 2500 ENGINE |_|
0 ?D':'hI”:ﬁh“ To save your search as a Caterpillar 126G ENGINE
o mebiesha  NEW filter, simply entera [ __ "~ siooe R
Co. Ind] d I k o ”
obile Sha name and click “ Save
|:| Co. Ind] International Harvester 4300 ENGINE
- - [
[ ::’:bl"r‘fﬁh“"”“be' S FT-3 Ford LOUISVILLE ENGINE
[l ?;hy:ﬁh‘:"’ 2 [Abel Construction SV-2 Internaticnal 4300 ENGINE
& ::':blifd?"“" Sl P2 DTSSR IS TS14G-7 Terex Corp. TS514G ENGINE
[ E‘;hy:ﬁhnp 2 [Abel Construction DUSTIN Does Mot Apply Unknown/Unspecified ENGINE
[ g:ﬁ“:fﬁ"“"”“bd Construction T514G-1 Terex T514G ENGINE




Accessing Filters through the Labels tab
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Samples Equipment Labels Preferences Admin

Labels
Hew Samples w
\I
2 % 1] @

Label Sheet Small
Start Position Labels

Step 1: To access Filters through | » Fitters |
the Labels tab first click on the | [-seectFiter— [~/ K
“History/Status” sub tab

Filter Histor

Sampled Date | Unit Age | Lube Age | Age Units |

Step 2: Click on the “Filter
History” link to expand the Filter |
: History search table




Accessing Filters through Labels tab
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Equipment

My Account

Preferences

Lo on 1)

Labels

| New Samples || History /Status |

Step 3: Fill out one or more of the
property options below

Component:
Unit ID: |12g|
Worksite:

} Filters

itted Sample History — Select Filter —

[

Step 2: Once properties are
filled out click on the “Submit
Search Criteria” button below

Add Filters

Status: El

L
% Submit Search Criteria 5

Sampled Date |

Unit IDf Component




Accessing Filters through Labels tab
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Equipment Preferences Admin

[ ten Samptes || istory/status | Step 3: Click on the “Add

i o] H ” H
yi = 1 [zl® @ Filter” button, a pop-up will
Label Sheet Sm -
Start Position Lab dISplay
Filter History Sawve current search as a new
filter
] | Unit 1D/ Component Sampled Date
D 125G ENGIME Jul 2, 2013 7000 891 Hours CASTROL AQ Demo Labels Filter
Last Se_lrnple 0z/25/2011 Tracking Mumber: Filter Changed Yes
Unit Age 5105 be S : ch d Comment: m
Lube Age EZ01207020001 Lube Service Change
Modify orksite: Mobile Shop 2
[ |126 En Step 4: CASTROL ACTEVO ¥-TRA OR 10W40 0
Last &
=tsa  Tp save your search as a Filter Chang=d Yes I
n . . Lube Service Sampled cmment:
Lub new filter, simply entera |
Modify name and CIle b Save” : bptrainer Status: Worksite: Mobile Shop 2
I:l 123G EN . . 851 Hours CASTROL AERIAL LIFT FLUID 22 u]
Last SE."“PIE D2/23/z011 Tracking Number: Filter Changed Yes
Unit Age 5105 ba 5 : . led Comment:
Lube Age E201305100001 Lube Servica Sample
Maodify Delete Submitted Date: 06/10/2012 Submitted By: bptrainer Status: Worksite: Maobile Shop 2
D 126G HYDRALULIC Jun 10, 2013 FOoo 891 Hours CASTROL AERIAL LIFT FLUID 22 o
Last Sample Tracking Humber: -
Unit Age 5105 FIItELChang_EdYEE led Comment:
Lube Age EZ01306100002 Lule= E=riiE= 2anel=



Modifying/Deleting Filters
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Home Samples Equipment Labels Reports Preferences Admin

| New Samples || History/Status |

LA ] 1[zl@ O
Label Shee
Start Positio

p Filters
_ Demo Labels Filter

- Select Filter —
Step 1: Demo Equipment Filter

[+] Filter History ) _ T el Eilt
To modify or delete a filter

] ni oMmponen T . i u
under Samples, Equipment or | —

. Il___"?] Cubmitted Samm e Histor’y

I:l 126G ENGINE Ju . CASTROL ACTEVO X-TRA 4T 20W<4
o 1 Labels tabs, select filter from
ast Sample 0Z2/25/2011 Trac .
Unit Age 109 . the drop down IlSt . Comment:
Lube Age

Meodify Delete Submitted Date: 07/02/2012 Submitted By: bptrainer Status: -4

|:| 12G ENGINE Jun 25, 20132 JOooo 891 Hi . ]
Step 2:

Last Sample 02/25/2011 Tracking Mumber:

Unit Age 6109 Filter Changedves Click on the “ MOdlfy

Lube Age E201206250005 Lube Service Samp!

| Filter” button (gear icon). f
1 This will bring you to the |

Meodify Delete Submitted Date: 05/25/2012 Submitted By: bptrainer Status:

[[] |126 encINE Jun 10, 2013 7000 g91 Ho preferences tab 0
Last Sample 02/25/2011 . .
B Tracking Number: Filter Changed ves
Unit Age 5105 Lube S ice S
Lube Age E201306100001 Hhe senice Sam T
Meodify Delete Submitted Date: 05/10/2012 Submitted By: bptrainer Status: Worksite: Mobile Shop 2
I:l 126G HYDRAULIC Jun 10, 2012 Jooo 2891 Hours CASTROL AERIAL LIFT FLUID 22 0

Last Sample
Unit Age 5105
Lube Age

Tracking Humber: Filter Changed ¥es

c t:
Lube Service Sampled emmen

EZ01205100002




Modifying/Deleting Filters
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User Preferences
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My Account

Preferences Admin

You can add,
modify or delete
filters through
your Preferences
tab under the
Filters sub tab.
For more detailed
instructions
please view
Filters Quick Start
Guide

Filters ‘, Communications || My Tests || General |

All saved filters will
display on the left side
under “ My Filters”

My Filters

Demo Equipment Filter -

Demo Labels Filter

Demo Samples Filter

-

Filter Name [Demo Lakels Filter

Manage Filters

AMND [+ |

value |

Combine conditions with

| Property | Type |
[ || ample Date Range E| 365 ::

E| Contains E| 129

[ | Unit D

v conaren | ove  Geer]

Depending on which filter
you have selected on the
left side the right side will
display the conditions for
the filter on the right




Modifying/Deleting Filters
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[ Home Samples Equipment Labels Reports Preferences Admin

The conditions that [Eaarrir.
were Orlglna”y | Filtars || Communications || My Tests || General |

selected will display

under “Property”,

TO Change property’ My Filters Filter Name Demo Labels Filter Combine conditions with | AND El
select the drop down wwment Filter - |

Manage Filters

. Property | Type | Value |
IISt and (-:hoose from = [ || sample Date Range E[ 365 :j
............. C A' A

the OptlonS beIOW =1 ngmponent _|tain5 (=] 12g

Component Make
Component Model
Component Reference Mo.
Condition
Customer
Customer List
Equipment Type

il Brand

il Grade

Qil Manufacturer
Sample Date Range

[E——— 2amele Number
Severity
L
Submitted Status
Submitted Tracking Mumber

Lnit D
Unit Make 7

m

-

oreon J Seve | o]

Note: When changing the Property, the Type
and Value fields must be updated to reflect
which property was chosen




Modifying/Deleting Filters
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Equipment Preferences Admin
User Preferences
| Filters || Communications || My Tests || General |

Manage Filters

My Filters Filter Name |Demo Labels Filter Combine conditions with | AMND El

.

To delete a condition

Demo Equipment Filter - P T val
Demo Labels Filier | ToP=rty | kit | —
. Demo Samples Filter Submitted Tracking I Equals 212345789
from a filter, select -] =

the check box next to [ | [ unitiD [=] | Contains [=] |[12g
the condition, then
click the “Delete
Condition” button

To delete a filter
select filter from My
Filters list. Click on

“Delete Filter”

button
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